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CM, ^.Jai-II>l3 



fi£KERAL INFORMATION 



Auditor PEM-1 20^93 



MAi antf awuurKWTMfko. fj;/«n^; 



^ Sootal S*aA|^ NuRtsr 




^ Birvi daM fUomn, £]t>y. Yevt 



May 18, 1958 

g Nam* OxxL fist Md*j 



3^ ,-. 

Washington D,C. 



H unter, Donald S teve 



UaHuig «Mits fiocAjdr 4Pafvntm mjnibcr IT an^f 




Washington 



"sa; — zjpcm — 

D C2^ 0.0 .1 9 



7 Oibv 



nvnsf •H«r utMt ^^. nwdm fam*^ nicAnun*. «fc:> 



D Horn* Phon* 



Q WorkPhoo* 
Arm Code Ntfnbar Eicttfoon 

301 386-5321 202 205-8695 ; 

^Q VVef«vou«vw*nfitoywJU3civilivit7rit>*fMfrrBlCov«mfniTi(? if^w>-.gei» 



llMiill. tinrcsr. iaaikeacntyp«ofjDbyouli«ldwiihan"X', 

LI Tenvsrary j_J Carc«r<Cond(ti(m^ ^] Canr \\ 
What i£ your htghesit grade, ciassifiaikon serves jnd job Mift? 



Grants Specialist GS 1101 9/11/12. 

Dales at hlghot^aile: FROM 8/92* TO Present 



ILABILITY 



=^r 



.:. .»-.lv- 



\^s^^-¥ 



-| J Whencanycustai1worit7^0 What is Iht lonvnl pay you mN accept? {Yot/ 

(i^onth ana y*^ ^ f^ ^ cvnsiiJ^Fea tor jobs wfticSt pay tea 

than yvu indicatrj 

2 _week notic^'y^ ^ ^^ per. D#iGjadfe_9_ 

Op en 

1 4 Are you willing lo wwK: YES NO 

* 1 '■■■■■ -^k^^ W H-^ 

J 

A.40hcusperwe«k^M^JivTw;?. [ ^ ■ 

B. 25-32 hours pefwcek ftart^lww;?, ■ X_ 

C. 17-2-* houis per week (part'time)?. , X 

D. 16 or fewer hours per we^/'psrr-lirTw;? | 

E. An inlan^tlent job ^Dn-ca/^easona/J? I y 

F, Weeken ds, shttti. orrotating sNfts? : v 

1 Ar^'i you wBing lo lake a lemporary job lasting: 

A. 5 to 12 months (sometimes longer}?. [ y 

B, 11o4inonih5?. j j y _ 

C L es s than 1 momh? = «" 

16 Are you wttng 10 trayet away from home for B^SHB 

A^n^xoSf^gfuseachmomh? J_^jC 

a etc TO nights each monifi? i_jj 

0, n or more nights each jTwnlh? ' y 

17 Haw you sefwd in tt#LAntod Slates UMarySernceT ifyoor : YES . HO 

1 8 ^ yoo ot «iil yoj ntin « or ifiow* tht nhh Dl m^ or touton- 
ant coiwnandef?, ^ ] 

THE FEDERAL GOVERNMENT IS AN EQUAL C»>POffTruNlfY EMPLOYER 

PREVKMJS EOmOH USABLE UWTIL 12*31-90 

Paae 1 




1 I 



fORUSE^ OF EXAMINING OFFICEONLY 



S3 LIAR io ^ETf 

Option ; 



Oidcta 



Rating 



Veiffan 
Prelefvtoe 



Rttfig 



HOT/t'DE 




D 



/i^O t J 






ni 



VD 






-4 4:^^ 



Inttakand Dale 






n 



OJ 



CO 



n 



FOR USB OF APPOtNTING OFFICECmLY 

Ptvlpfence has been vefiBad IhrouBh FDtf that ihe nparabon 
was uricfer horwabia concMnns, and other proof as reoinfed. 

Sionamre and TdlB 



Agency 



D«e 



MILITARY SERVICE AND VETERAN PREFERENCE (ConU 



19 



Wofe yoti ttschaiged f^om iha mildary service ur^er nonoiabie 
condlion&? (If yotjr deschwpe ras changtd "norvrsot^" or YES 
'gantraT by a OiscfiM/ga Rmvmw BoanL answtr 'YE^. it you 

It^Ky^iprovidebetoviflhcctoie andlypeotfdisciiaroeyDirncBnd. 



HO 



OtBCheige Datv 



Type of DlediarQe 



on U5I the Oaaes /Wbnifl Diy« year^ and bran^ for au ecue duty nuMafy seivict^ 

Ffwn To Branch of Service 



n-4 lalycuracAfemiiBnrdiJy 



after Ccicbet i< IfiTG. la He U ftsTws and {tales of 

mediall you recewid Cr nvre enDdKJio 



22 



Read the kwtiuctlona that came wHti Mi form befoie complrllns IMS Hem. 

When you have detennined yovr eKgiiiDty for wfiefan pr«teferkoe hom nw instruct* 
ions, plac* an nr in tfw booc neiilio your veteran prefer tncs Ctann. 



MO PREFERENCE 

5*POI^fT PREFEREMCE - Vou nws] sht»v proof wnen you ve hired. 

tO-POiNT PF^FERENCE- Ifyoudaim lO-potniorelierence. place an 

in iht bo« below next to the basis for your dknt To rectht lO^fwM 

prvlwenee ytat mml also complefe e Stenderd fwm 15^ Application 
tor lO-^Plnl Veienn Prafafen ce , whkch la availeble fkvni any Fedatal 
Job m farmation Cemer , ATTACH THE 
ItEQUEl^nnMMMMHIMUM s EXHIBFT 




Ml 



i GOVERNMENT 
EXHIBIT 



3 






NSN 7540-D&53S- 



S^ficaid fvn 171 {ft^^ Muq 



0017^ 
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m 



«!■>* 



Maiiw 




ronnation Ageiicy 
Office of Cdntracts, (S^nts Divisiisn 
Rooa 1611 f HHS-S 
WashiJigtanf D,C. 20547 



Your lniinaila& Aipwvtsof 
Hune 

Mrs* G, Treyes 



Fiom; 8/92 To: 



'anJy«»?'Ab<8(aQeiunberi |Ujntero(«rT^Jbyee£ 



Sal«iy or umkiffi 

Staling $32 f 000 peryr 
£iuSng $ per 




ArasaCode 

202 



2055484 



ExadiilA of your job 

Grants Specialist 



youajpannsa 



Your r«a$on tor wBrting to lieava 

To Advance My Career 



I Fadod Grapkymenl (bivAn cr m»y^ isi Eerier g«to cr 
laic, andl ff pocrosd In ttife Jptx tit d^ tf you lasl pvncibn 

OS 1101 9/6 8/92 



OttcripConofwDilL OssoibB your 4>odflc di^Oes* rBspori5t>Uifv and vx^^ ttywdesc^te 



AB a Grants 
grant functipns, 
administration 
Division. 







my 
including cost/pricing 

the Bost complex grant 
ic duties include: 



include a full range of 
lysis, negotiation and 

inlstered by the Grants 




Perform a vsoriety of preavard 
and collaborating vith staffs of 
understanding of the program concerned 




involving reviewing budgets 

r to develop a mutual 






Analyze cost data submitted by applicants to substantiate program and 
administrative expenses, which Include direct and 
Conduct studies 
conditions of 



of specific questionable costs, and analyze term and 






Develop unique 
relate to the 
the Agency and the 
documents and maXe 
legal and 






Serve as the principal-contact 

administing agreements and 

involve numerous high level officials 



Iteviev 



and cooperative agreement provisions which 
c program objective and agreements reached 
Recipient during negotiations. Design final 

, review agreements document 
compliance* 



the financial res 
the Agency in 



by 

award 




of 
which 





program and audit reports lio determine whether programs and 
adequately ensure financial accountability, to determine 
of the various cost elements, to the extent of Government 
Also review a broad range of recipient actions and 
and resolve problems such as questionable payments, 
project termination, inefficient operations, or case of possible 







with the Office of 
or General on difficult 
which require special handling 






Coxinsel and the Office of the 
and audit: finding on projects 



Provide authoritative assistance and advice to Program Offices and 
Recipients in Interpreting the Federal Grant and Cooperative Act of 
1977, Agency regulation, OHB Circulars and other broad guidelines* 



Close out 
termination 




and cooperati 
and 







Issue suspension and 
s. 
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to^ 






fiwn; 7/87 -^ 92 




Vbur iMitti fori^flim la MM 



SMnQS 19,000l«r yr 

Ewfog » 27.Q00i»> yr jTo Advance Hy Career 



40 , 



0-S. Information Agen^^ 

Executive Secretariat^ Rocan 827 

301 4th St, S-M. 

Washington^ D,C, 20547 

Hrs^ J> HcCray »202 |6195178 -Correspondence Ass. | . GS 303 8/7 10/89 



vnplDq^nnt A^^v vAP|f li MML gndi or 



i 






As a correspondence anafyst* my responsbilltles involve the review of letters 
forwarded by Agency officials for the signature of the Director, Deputy Director, 
Counselor* and aU correspondence to the White House, Congress and other U.S* 
Government agencies, as weO as private citizens, to assure that Ihey conform to 
Agency policies and practices. Specific duties Include: 

Editing and rewriting correspondence as necessary (to assure proper format* 
pratnmarp spelling, tone and the stylistic preferences of the Director and other top 
level Agency officials. 

Assignhg (to Agency elements) action on substantive incoming correspondence and 
delenninfng priority and clearances required* And assuring timely completion by 
assigned elements. 

IMaintalning records in the computerized system. 

Manually researching background material, and cross referencing when warranted to 
ensure retention of historical data. 

■w 

Communicating daily with the Director's special assistants as well as with element 
heads, congressicmal staff, and private citizens on behalf of the Director. 



S.P.U, Waterproofing 
4423G Forbes Blvd. 
Lanham, HO. 20706 



Rene 5/89 to: 5/91 20 Q 



tfMiningi , Yotf nton lor iMvwg^ 

Sttnift»» 12.00 p« hr J ^ „ ^ 

B^ 1 13-50 pi hr rro Ad vance My Career 



Kotw Aim Codal r«liphom Noli 

Eugene Jackson ^301 =2779520 Operating Accountant N/A 



dyor 







The position Is located in the Comptrollers OfHce. I partidpaled in the overall 
maintenance of the Automated Accoimting System bf entering the daOy business 
transactions to tfte general ledger as they occun^ed, including the purchasing or 
payment of offloa supplies, utilities, advertising, rent, ela I assisted In the running of 
the weekly payroll, computing time and attendance for some 65 emptoyees. Prepared 
monthly, quarterly and year*^nd finandal statements; performed periodte 
reooncOlation of budgetary arKt general ledger sutiskliary accounts. Analyzed 
transacttons In temts of the effect on company assets, liabiBtles and equity. 
Maintained liaison and effectWe day-to-day working relationship with operat^g 
officials to Improve work flow. CoorcBnated and distrttHited prescribed financial 
reports and kfentified exceplkins requiring rnanagement attentton. 
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li-'S. Infoniation Agency 

Executive Secretariat, 
301 4th St. S*W- 

Maqhinat.nn- D.C, 20547 

Exact Wr It your iM 

Correspondence Clerk 
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ftoor 7/85 '^^BS 



827 



JciMolDuonaterMfmtttMimMurjcttni^ 



SHvy or oiwigs 

SttrtSB $18^700 *»yr 
B^»g stS,700 py y^ 



Your NMikoduie nipennsoi' 
Htmt 

Teresa Collins 



AfdCbdc Tdiptan* Itembir 

202 16195178 



Vie date of your lisi DromoMn 

GS 303 6/5 7/86 



seneSn graoc oTfink am 
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40 



Ftact ol onptoyMm 

^ Washington 
^«rt«O.C. 



Hunter 3fld| 
sufwnnsod 





ettplovKsyou 



Vdv r«uoa lor kavtfig 

To Advance Hy Career 



Dcscn0«n»or«orfc Docrte yow speohc dutitt. 



9i ^n>9 feu Sfftm 6amg eiot 



I maintained records of substantive correspondence directed to us, as well as from 
the Agency, for the Director, Deputy Director, Counselor, and other Agency officials, 
Simliar records-were maintained regarding ail correspondence to the White l-louse. 
Congress and other U.S. Government agendes, and private citizens. I dispatched a9 
correspondence signed by the Director and other top Agency officials, assured that 
enclosures were included with outgoing materials and appropriate elements received 
information copies* t Arranged for hand delivery of urgent outgoing correspondence 
(dassHied and unclassified)., and was responsBsle for final substantive review of all 
correspondence signed by four Associate Directors and all office Directors on behalf 
of the Director and Depu^ Director I maintained the index and sut>jecl files of the 
Secretariat, which are used for ready reference in Obtaining information. 



1 



U*S, Information Agency 
Office of Security, Room 758 
301 4th St. S.W, 
Washington, D>C* 20547 

Exid MH ol your |0b 



Orits cMWioicd fSffrve Jnom wtf few 
Ff0it2/86 To: 7/86 



Supply Clerk 






or orQanuaMn founiteftnngi JCCOtfV- 



Snary or eiroaqs 
StarwoS 15,700Pcryr 

wwo s IS.OOQpgyr 



VOtf (OMIMdialt StipCIWQf 

Name 

Mr. J Craig 



Am Co* Tctephooe Ntfitar 

202 16195764 



iht dM ol yttff lasi pfonaMft 

GS 2005 5/8 6/86 



Avtf aoe lUMnbc 01 hwfi per tt*^ 

40 



Pb^ at iinf)i0vflvfil 

E^ Washington 

Stai^.C. 



ftmbtf atf |ob tiUB d anr mptoyMS v«> 
supenetd 





Yout i«ason Itor mw9 



i 



To Advance Hy Career 



tescnpMAOtirortt: lkscnteym9tcrficAihcs.rtspont**Ui>ii0 



viMiotti Myeaamnbtm^ih^^Mtrpeoiw^titki^ntPpitcwm^vdpM^iig^ 



I was responsble for receipt and maintenance of security equ^enl for the overseas 
posts. I receh^ed security equipment from suppliers, inspected H for shortages and 
possble damage. Prepared packing slips, labels and registered slips for shipment to 
overseas posts. Prepared Purchase Order requests and Government Bill of Landing 
forms. I placed telephone calls to obtain the costs of sh4>|^ to overseas post, and 
maintained an inventory file to assure adequate supplies wefe on hand. 
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f^ ANT ADDlTKnuu. rUTUWS AMU arr is nens 



EDirCATlON 



25 0^1^0«kMti*(emitiDhtchaoiT ff>atiAw»jGED«^«tee/«qu^ 






i nrEV, tvM mertt «d ywr 



^^if w^^ WW r^pmi^f90m you epn^mnKi: 



Em 



28 NAME AND lOCATKMfdyi 



26 




■nd boion mr jntfsttitj til ttw tei hi0h Kftotf yau Mii^ad V 






H.D. Wdodson, 55th S Eads Sts. N.E. 



27 Hmym 







-^--^ j ATTBWtt 



^l^iV 




YtMtfMWEB 
a> ]HCM)St 






C% 



1 



University of the District 9/ 

1) nf mi.Bnh,-* I Washi noton i BrCl 2. 0. 0> 2: 6 76 




« Prince Georges Coimmnity , 

'* Col 1 ege lianga 



' Hf Dl 2. 0. 



5 
7i7 2r 



/91 



3) 



29 



UNDERGRAOUATE SlfiJECTS 



i> Urban Planning 
31 Accounti nq 



NUUeEfll OF CAQNT 



30 



31 



31 BlKITW^t 



47 6 



31 



_a 



J»» 



I 



M 



1^ 



12/ 
_5Q 



5/92 



nc *a« ^ A.A* . b/79 

" Zl B.A. 12/91_ 



11 



•^BJUUXP OEcns 



A.S. i 5/92 



CHIEF QRAOtMTE SUBJECTS 



1) 



2) 



31 



If 




NAWJU«>lJKATI0N^^aU»Mf21PCtodta^OF SCHOOL ATTErtA I ftSoill SUBJECTtS) COMgLETO 



1) OPH Training Facility 



9/88 .9/ 



n, 



Mdr DSIA Headguart 



! _ ( ' I 



1 0/28-1 0/3 



^i^ 



2) GS2^r Maryland Ave. S.W. 



3/93 : 3/9 



StHw ZIPCixto ', 

III' 




Accelerated Reading 

Cost AnEdysis of 
Grant AppLLcatlons 



X 



X I 




FECIAL SKILLS, ACCOMPLISHMENTS AND AWARDS 



; ^h 



32 



a war 



mM cofnputtft or tMttt ajmlAAimc ikuI ' ^~^'~ -*-^^ — «- 



fdi» nor «^iintf cq^slr p4fc 



Dt iCQonfMnnvmi tfiM BBf lM|p you Mt A jobw Sbnw 



The Dean List 1978. 1979, 1988 

Various Letters Of Appreciation 1981. 1983, 1985, 1986, 1988, 1990 

Vang Word Processer, Adding Machine, Table Top Calculator, Lotas 123 electronic 

spreadsheet, PC Yforc^erfect 



33 




VftC 



34 



"^"W 



ATDNV 



35 



«^ 



AlA 



UCaiSE OR CERTmCAtC 



QATEOF LATEST UCeitSE 
ORCEfmnCAlE 



STATE OR OT»£R 



V H7A 
2J 



NO 



f l-VET.b 



itf tadi ktf^tvov vd ptoci an "ST In Mdi ccum ftH ippfin 10 you- 



LAMQUAGEiS) 



CAItMEPARiM« 



^* 



!L_HZi 



^SA W»OHta*ff_ 



2) 



REFERENCES 



CMt PEMC AND tfVElKTAMt) 



fturtjly 



36 



T 



.^- 



CM TMNSIATE AATClfS 



UM READ Afvnafs 



***^'**^ Fittiaeigfcfc 



wm 



UM ««w pvopli Mv «■ mtf nUict 10 you and »■ MM wpantei* YDU VvMtf i¥tfte 94 ttlw 1^ 
AHM rt PiwtfMuldlw)gyou!WiionAp>ttD nilba>ii> 



mat* farOkt Ivntf d |0b lor «tM VDu >n App^KiriQ. 



rUUNAUEOF 



i¥a 



I 



CM 



STAiE arcooE 



1) Professor E. Cooper 



202 727-2530 



UDC 4100 Conn. Ave 



M 



mHt. Arthur E. Green 



202 619-6194 



U5IA, 301 4th St. S.W 



D C 



3) 



Ms. Shallta Oones 



202 619-5890 



USIA, 301 4th St. S.W. D C 



Paga3 
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37 AieymiadtixenoftheUnttedSlale' 



iist cases you most be B US. dttlTBn ^ b& tmsd 
td-t lf"IICr,give«iecmD«yorcountnesyouL 



■■ 



'9 be fBQuiiBd to submit prooi of 



YESt HO 



J 



t 



NOTE: U is ImpovtaDt dial ^vou ^vt complde and initfaful answcrt lo qucsUoos 38 tkroat^ 44. ir you answer *YE5" 10 tny of them, pmvidc 
>'ourexpiaiuiionU>inIteni45. IndudcconvinioiiKrcsuUing fromapleaorEkolocxmiei^^ Omlh UtiafTic: finesof SlOOJinor fcss: 

2i anv violaiion oflaw ctMmniiied bcfwc your )6lh binhda>'; 3) any vioUtion of law anuniiied bcfcwe your 18ih birthday, if finally decided in 
juvenik coun or under a Youih OfTcndcr iavr. A} an\' conviction sd aside t«Kler tbc Ftdcnl Youlh Coneciions Acx or simtlar State law: 5l any 
conviction *1iose record was expunged under Federal' or Sutc lau. We will consWcr die date- facts, and ciicimsiances of each event you list. In 

1mo^t cases you can siill be consideied for Federal jobs. However. Kyw feUlotdl ttetnrthor&ll to list attrelcvantcvemsorcircumsi^ 
may be enninds for not hiring you, for firing y ouafteryoobegin worit. or fof criminal pffPsccMtion(18lJSC ICOH. 



33 Diiringttela5t10yenr9.wer9you1fr«drnmiwyJobfararviB3Son.didyw 

lBav« by muud agroement because of spadfic problems?- 



YES) W) 



OQ H3v©yoii*v»rbeeRC»nvctedof.orlorteitBdcollaleralforaivWo^ (Getw^. ^ felony is dented as any vhtathn of tw 

puni^ai^ by ^T^msorwT>emoitonge^ than one year, except ^violai^ 



40 
41 

42 

43 

44 



imprisonmem of two years orless.} 

Have you wrer been convk:ted of. or lorteiled collateral tor «nylir«»^ 

Are you now under chaiges tor any violation ol law? 

During the Jtel 10 yftar* have you forfeilediailatefBt been corwictedL been mprfc^^ Donot 

indudeviotalion«ieponedin39.40.or41,above. 

HaveyouevwbeencorwictedbvainlitaryeDtitt'nnrM? H no mtttary service, answer licr. 

ArevDuddktquemQnanyFedertfdebl? (Inckide d^m^iencies ar^ktg fiom f^doisf tares, ioant, <Mrpay^^ 
deb& to the US. <3wemmentpHisdetaiJM3imFederaSyguarsmeed or insured ki»ss^ 







iJ 



I X 




:-^-\^ 



45 tf-YES'ln: 3»-Explaini6r each job the piobtem(*) and your leasonts) tor leavino. Give the emptoyeTe name and address. 

39 through 43 -Eicplam each violatioft Gwo place ol occurrence and naine/MdreEs irf poice or cotrt imartwd. 

44-£xplamttelype.lenglhand8inoumolthedelnquencyord«lautpan^ Gh^any 
identilic^ui nixnber asscxdated with the debt and the address of the Federal agercy eivo^ 
tlOTC: If yeurwedmoie space, i«e a sheet of paper, and jncfcHto the item lumber, ^^ 



Hem 
No. 



^i^/rr-) 



ExplemUon 






m«« rf & n pigyir, Poiea, Coun. Of 



Ae«ncy 



^1*4- 



Otf 







i 



CDUt or FKlwal Agancy 



' ' ' i 



Otf 



Stale ZFCdde 



i 



I 



46 
47 



Oo you receive, or have you ever appied tar retirtrnert pay. pemioa or other pay based on n*ttfy* ^^ 

ColurttWaGo«nmiertsen«»? 

E>o any of voir reladvee wortc tor the tJrvied SUies Governmem or the United Steles Anned Fb^ Include:- «tfier;inofher AusbvK^; 
wi^: son: {lighten brothen sister, unde; aunt: Cist cousin: nsphew;niecm; fetheNn^m mrttor***; son^n-iew: deuffhta^ryfaw; 

btoffier^hiaw:sister^t'taw:steptMihenstepmothenstep6oa 

i "YESr, piovae details betow. H you need more space>u>e a sheet trfp^er. 




Name 




De^ettoientJtgeicy or Branch of Armed Ftor»» 



SIGNATURE. CERTIFICATION, AMD RELEASE OF INFORMATION 



YOU MUST SIGN THIS APPLICATION. RbkI Iht Mknring twefttlly bofbn you ilgf^ 

• A fahc statement on any pert of your applicaiioo may be grounds for not hiripg you, or for firii^yoti after you begin worit. Also, you may be punished 
by fir^ or imp ri so nm ei M {VS^ Code, title 18, section lOOlK 

• If youaieamafe bomafter Ctecembcr 31, 1559 you must bcrcgisicied with die Selective Service System or htveavtiid exemption in order 10 be 
digibteforf^denlen^oymcnL You wiUbereq^iiredtoceriify astoyoursnitnatlhetineofappointmem. 

• I okdenlapd tliat any infonnaiioo I give may be investigated as allowed by taw or Picsidential order. 

m 1 cofiseni to ibe rekase of inlbnraiion about my atnlity and fiOiess for Fedoal emfdoynent b^y emphyerj. schot^, taw ei^MTemetit ot^ncies and orfter 

indixiduats and organisatiotu, to invrsripttor^. pmonnet sttiffinj^ spmalists. omd other amkofiud emptoyees efike Ftderot Govemmm, 
* 1 certify that. 10 the best of my laiowkdge and bcliefreU of my staiememsa«inie;eoiTecLCooq^ 



*^^ 
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49 IMTESNSIED(M0Mlwdv.)«»:f 

3 '18''* =« 

—" 00179 
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